Letter is to written on the letterhead of the client providing the appointment.  The letter should be signed by a director, financial controller or owner of the business’ including those in a similar position of authority i.e. an Executive Officer, Company Secretary, CEO/General Manager of a not for profit association, or an Insurance/Risk Manager or Consultant employed by the client to manage a tender.

This letter is based on the NIBA model (December 2020).  These comments do not print.  Document is provided in a locked state, simply tab between fields to complete.  To edit document apart from the fields, unlock the document using the standard Microsoft Word menu options.  To lock document once editing is complete click “Yes, Start Enforcing Protection”.
10 December 2020
     
     
     
     
To Whom It May Concern

Letter of Authority to Review and Quote

We/I authorise our the following insurer(s) to provide test broker and/or its representatives with all information (apart from premiums and coverage) they request regarding our insurances and claims history in respect of the following classes of insurance.
	Cover Type
	Insurer
	Policy No.
	Start Date
	Expiry Date

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Our arrangement with test broker is based on a  FORMDROPDOWN 
 basis.  This authorisation in no way constitutes the appointment of test broker as our insurance broker and is valid for 90 days from the date of this letter.
Below is optional if no letterhead available
Whilst this Letter of Authority to Review/Quote is not on any letterhead, I attest to its authenticity and intent in my capacity as      
Yours faithfully

     
     
[If more than one insured entity involved ensure consent of other insured entities obtained to this. Where consent obtained include  # Signed on our/my own behalf and on behalf of all other insured’s under the relevant insurance specified above

