
3 July, 2020
Enter name of auditor
Enter Address of Auditor
Enter Address and postcode of Auditor

Dear
Enter First /Second name of Audit Partner
Re:
Audit Letter of Engagement for Enter name of business for which Audit is being performed
This letter serves as our formal letter of engagement.  It spells out the requirements of the audit as laid out in the Corporations Act and Regulations.

Specific Audit Requirements

Date of audit commencement




Date of audit completion




Agreed audit costs





Date for production of audited accounts


General Audit Requirements

The Auditing Assurance and Standards Board has issued a Guidance Statement (GS 003) – September 2015 covering the Audit and Review Requirements for Australian Financial Services Licensees under the Corporations Act 2001 which provides general guidance to auditors conducting AFS Licensee audits.
Please sign and return the attached copy of this letter to indicate that you have read, understood the Guidance Statement and will meet the audit requirements indicated in that document.  Please ensure that you also keep a copy of this letter for your own records.

Yours sincerely

Name of Person Signing Letter.  E.g. Mr Fred Nurk
Title and other details of Person signing letter.  E.g. Managing Director
I Enter name of auditor, have read, understood and accept this Audit Letter of Engagement set out above.  I further declare that we are able to and will perform all of the tasks required in the timeframes required.

Signature
___________________________________  Date  __  /  __  /  _______
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