Applicant Consent Form


To be completed by the Applicant: Consent to Conduct Reference checks

By signing this form, you give us (and/or agent(s) engaged by us) your informed consent to collect, use and provide personal information about you from third parties (including the referees you have nominated and current/previous Organisations) for the purpose of verifying your experience and qualifications and to assist us in assessing your application. We will consult with you about the timing of contact with your current organisation (if applicable).

I, _______________________________________________________________________(the Applicant):

1.
Acknowledge that ______________________________________________ (you) have provided me with a copy of:

· the documents titled “Applicant Reference Guide“ and “Applicant Direction Form”;

· Part A and Part B of the document titled “Reference Check Form”; and

· a Federal Police Check Application Form;

2.
Consent to you (or any agent) checking the response to any question in Part A or Part B of the Reference Check Form, including by obtaining information outside the scope of the Direction Form and applying to the Australian Federal Police and/or any relevant state police department for my criminal history;

3.
Direct you to provide relevant factual information if sought by a prospective Organisation, including information drawing on my records (including dates of appointment, positions held, roles and duties performed and results of compliance reviews), and consent to you doing so;

5.
Agree to assist the application for my criminal history, including providing a certified copy of a current identity document that bears my photograph (e.g. a driver's licence);

6.
Acknowledge and accept that any offer of appointment you may make is subject to you obtaining, and being satisfied with reference checks (including my criminal history);

7.
Undertake to inform you, in a timely manner, of any significant change in my circumstances that results in any other information previously provided becoming out of date, incomplete or inaccurate;

8.
Understand that incomplete, inaccurate or misleading information (or omission) may result in:

· my application being excluded from consideration or my offer of appointment being withdrawn; or

· disciplinary or other action, up to and including termination of my appointment (if my application has already been accepted by the time you discover the information is incomplete, inaccurate or misleading);

9.
Understand that this consent and direction will continue in force until you are notified in writing that I have revoked it;

10.
Declare that:

· my responses to the questions listed in Part A of the Reference Check Form, and

· all details I have provided to assist the application for my criminal history,

are, to the best of my knowledge and belief, correct, accurate and complete, not misleading in any way, and without omission that might influence the outcome; and

11.
Declare that I have read and understood the contents of this Consent Form and the documents referred to in paragraph 1 above; and attach completed and signed copies of Part A of the Reference Check Form and the Police Criminal History Check form.

________________________________ _____________________

_____________

[Signature of Applicant] 








[Date]
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