
The text highlighted does not print.  This Document has been set up as a “Form”.  This means You simply need to Tab to each data entry field in the form and enter the required information.  The process for unlocking / locking the document is dependent on the Version of Word You are using.  Please contact MSM for any assistance required.
12 July, 2020
     
     
     


Dear
     
Re: Letter of Appointment As A Spotter / Referrer
We refer to Our recent discussions and formally confirm Your Appointment as a Spotter/Referrer for us.  You are an independent contractor and nothing in this Letter shall be deemed or construed to give rise to or create any employment, agency, joint venture or partnership relationship between the parties.

Please note the following important restrictions and conditions that apply to You, Your employees, agents, associates or servants whilst this appointment is in force.

1. You will refer potential clients to Us by either passing their contact details to Us or by passing Our contact details to the prospective client.

2. At the time of any referral process, You will disclose to the prospective insured or insured as the case may be all benefits and remuneration that You may receive in respect of, or that are attributable to, the referral/spotter service.  Where the exact remuneration amount is unknown at the time of referral you must provide the client with a realistic estimate or relevant historical average figure.
3. You will not provide any financial product advice or deal in a financial product as defined in the Corporations Act 2001.  This provision means that You are unable to recommend any particular product or service that We may be able to provide to Your clients or contacts.

4. You will obtain from Your clients or contacts and provide to Us any relevant factual information required by Us to provide fair, efficient and professional financial services.

5. You are and will remain registered 100 % for GST.  We will issue You with a Recipient Created Tax Invoice (RCTI) when making any payments to You under this arrangement.  You must not send Us an invoice.
6. You will provide a copy of this letter to all employees, agents, associates or servants that are or could reasonably be expected to be involved in discussing Our products and services with any of Your clients or contacts.

7. In the event of this appointment being revoked or cancelled You will return all material supplied to You by Us for the purposes of this Appointment.

8. All work undertaken by You for Us arising out or in respect of, relating to or in any way connected with this Appointment shall be confidential.

9. You will not at any time for any reason misuse, disclose or make available to any person, any strategies, documents, advice, discussion, opinions or information relating to us, or other confidential information or trade secrets supplied to or acquired by You in the course of this Appointment.

10. You will act honestly and in good faith and comply with all relevant legislation and other laws of the Commonwealth of Australia and of its States and Territories and do nothing that would tarnish Our business reputation or bring Our business into disrepute.

11. You will not provide any Spotter or Referrer services for any other AFS Licensee or Authorised Representative.

In consideration of the above We will:

1. Provide You with all relevant material and information to enable You to perform Your role as a Spotter-Referrer as efficiently and effectively as possible.

2. Pay You for each invoice paid to Us by clients where You have referred the client to Us as follows:

     % of the base premium (excluding government charges) or;

$      per policy or;

     % of Our earnings (commission and fees)

This applies to  FORMDROPDOWN 
 and for each client is conditional upon You complying with Your Remuneration Disclosure obligations for that Client.
3. Include Your benefits and remuneration in any Statements of Advice prepared for clients referred by You to Us as required by law.

4. Maintain records of all referrals received from You and pay You the fee for the spotter / referrer service within 14 days of the end of each month or as otherwise agreed between Us from time to time.

5. Provide You with full details of all referrals and payment calculations and provide You with an RCTI with each payment We make to You.

It is agreed between the parties that all clients referred to Us by You (Clients) are owned by Us but only in relation to their insurance covers for which we have made a payment to You under this Appointment.
For three years following the cessation of this Appointment You undertake to Us that You will not directly or indirectly via any third party or any other person, solicit, canvass, approach or accept any approach from or deal with any person or entity who is, was or has at any time during the 24 months immediately preceding the cessation of this Appointment been Our Client with a view to affecting Our Clients decision to continue to renew or maintain their existing insurance covers with Us.

This Appointment can be revoked by You or Us by giving the other party 14 days notice.  Please sign and return the attached copy of this letter to indicate that You have read, understood and accept this Appointment.  Please ensure that You also keep a copy of this letter for Your own records.

Yours sincerely

     
     
I, ____________________________________ as a duly authorised representative of      , have read, understood and accept this Appointment.  I further declare that We are a firm of good fame and have provided all relevant information that a prudent business would require in assessing Our suitability for this Appointment.

Signed

___________________________________
Date
____ / ____ / ____
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