New Employees Detail Form


EMPLOYEE TITLE

 FORMCHECKBOX 

Mr.
 FORMCHECKBOX 

Mrs
 FORMCHECKBOX 

Miss
 FORMCHECKBOX 

Ms

FIRST NAME











SURNAME











DATE OF BIRTH


/
/

HOME ADDRESS

STREET











SUBURB











POSTCODE






PHONE


(Home)









(Mobile)





EMAIL (Private)








BUSINESS DETAILS

NAME OF BUSINESS






STATE



WORK PHONE No.








EMAIL (IF ALLOCATED)







EMPLOYMENT DETAILS

COMMENCEMENT DATE

/
/


EMPLOYMENT (HOURS)
 FORMCHECKBOX 

Full Time
 FORMCHECKBOX 

Part Time

EMPLOYMENT (STATUS)
 FORMCHECKBOX 

Permanent
 FORMCHECKBOX 

Casual


ANNUAL SALARY

$



HOURLY RATE

$



(Only if Part Time / Casual)

TAXATION INFORMATION

TAX FILE NO











BANKING DETAILS

NAME OF BANK










BRANCH











BSB NO








ACCOUNT NO.







CONTACTS

Name














Relationship

















(Business)









(Mobile)









(After Hours)






Name














Relationship

















(Business)









(Mobile)









(After Hours)






NAME CHANGE

Have you changed name in past 7 years

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

If Yes, please provide previous name
__________________________________________

MEDICAL (Optional)
Doctor’s Name










Phone No.







I suffer from


 FORMCHECKBOX 

Diabetes
 FORMCHECKBOX 

Epilepsy
 FORMCHECKBOX 

Blood Pressure 





 FORMCHECKBOX 

Asthma
 FORMCHECKBOX 

Heart Disease
 FORMCHECKBOX 

Other (As below)
Obtaining numbers from automatic teller cards can be risky.  If in doubt, ring your bank to confirm banking details required for electronic funds transfer.  Please note that if a Tax Declaration Form is not attached Tax will have to be deducted at the maximum rate until such time as the Form is received.

This form is to be filed (together with a copy of relevant documents such as Letter of Engagement, copy of Position Description and Tax Declaration Form etc) in employees Staff File.
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