
September 24, 2012
Insert Clients name and address here

Dear Insert Clients Name here

Re:
Advice of Resignation as your Insurance Broker
We refer to our recent telephone conversation and confirm our instructions that we tender our resignation as your Insurance Broker.  The resignation takes effect 14 days from the date of this letter.

Enclosed is:

 FORMCHECKBOX 

A schedule of your current insurance policies,

 FORMCHECKBOX 

A list of all claims we have recorded against your policies.

 FORMCHECKBOX 

A list of any open claims and their status, that we have been handling on your behalf.

From the date of resignation we will not be providing any broking services to you including:

· Renewal of policies,

· Policy amendments or changes
· Handling of any claims matters

We have advised the relevant insurers of our resignation and asked them to liaise with you directly in relation to your ongoing insurance needs.

We would strongly urge you to engage the services of a replacement insurance adviser to ensure that your insurance requirements are appropriately looked after.  This is especially important as some or all of the insurers that currently provide coverage to you may be unwilling or unable to continue to provide coverage past the expiry dates of the current cover unless a replacement adviser is appointed.

Yours sincerely

Broker Name etc.

